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1. Obmne nonoxenns

I.1. Hacroswas [loautnka B ortHoumeHuH oOpaboTkH nepcoHalbHbIX AaHHbIX (nanee — [lonuTHka)
COCTABJIEHA B COOTBETCTBHUM C NMyHKTOM 2 ctaThi 18.1 MeaepansHoro 3akona «O nepcoHaNbHBIX JaHHBIX
Ne 152-03 or 27 wona 2006 r., a Takke HHbBIMH HOPMAaTHBHO-NpPaBOBbIMM akTtaMH Poccuiickoi
Menepaunn B obsnactu 3awmuTsl U 00paboTKH NEpPCOHANBHBIX JIAHHBIX M JICHCTBYET B OTHOLLICHMM BCEX
nepcoHaibHBIX AaHHbIX (nanee — Jlanubie), koTopsie Opranusauua (nanee — Oneparop, OOLECTBO) MOMKET
MOAY4YUTh OT CyOBEKTa MEepCOHANIbHBLIX AAHHBIX, ABJIAIOIErOCs CTOPOHON MO rpaXIaHCKO-NPaBoOBOMY
JIOrOBOpPY, a TaKkKe OT cyOBeKTa NMepcoHaNbHLIX AaHHbIX, cocTosiero ¢ OnepaTopoM B OTHOLIEHMSX,
PEryHPYEMBIX TPYAOBBIM 3aKOHOAATENLCTBOM (nanee — PaboTHHK).

1.2. Onepatop obecneuuBaer  3ammuTy  oOpabaTbiBaeMbIX  MEPCOHANbHBIX  JAHHBIX  OT
HECAHKLIMOHHPOBAHHOTO JIOCTYNA W Ppas’rjlamieHHs, HEMPaBOMEPHOrO HCMONL30BAHWA WM YTpaThl B

coorsercTsu ¢ Tpebopanuamu Meaepanboro 3akona ot 27 mions 2006 r. Ne 152-03 «O nepcoHanbHbIX
JAHHBIXY,

1.3. U3amenenne Tonurukm
1.3.1. Onepatop uMeeT NPaBo BHOCHTL M3MeHEHUA B HacToswLlyto [TonuTuky. [1pyH BHeCeHHH H3MEHEHHH B
sarosiopke [TonuTHKH ykassiBaeTcs aata nocieaxero obHosnenns penakuud. Hosas peaakums TToauTuku

BCTYNAET B CHIY C MOMEHTA €€ pa3MElleHHst Ha caifTe, eCTH HHOE He MPEeayCMOTPEHO HOBOH pelakuMeH
[MonuTHkH.

2. Tepmuubl H NPHHATHIC COKPALLICHHS

[Mepconansubie pauupie (I1J]) — mobas wuupopmaums, OTHOCAWAACA K MPAMO WIH  KOCBEHHO
onpeseneHHOMY WK onpeaenseMomy (usmueckoMy Ly (CyOBEKTY MEepCOHATBHBIX JaHHBIX).

O6paboTka nepcoHanbHBIX AaHHBIX — joGoe aeficteue (omepauus) HAM COBOKYITHOCTH nencTBui
(onepaiwii), COBEPIIAEMBIX C MCMONB3OBAHHEM CPEICTB ABTOMATH3ALMH MM 0e3 MCNONb30OBAHUA TAKHX
CPE/ICTB C MEepPCOHATBHBIMH JIAHHBIMM, BKJIIOYas cOop, 3anmuch, CHCTEMATH3ALIMIO, HAKOTIEHHE, XPAHCHHE,
yrouHeHne (oOHOBIEHHE, H3MEHEHHE), M3BICYCHHE, HCMONbL30BaHHUE, nepeaavy (pacnpocTpaHeHHeE,
npejocTaBienne, AocTyn), obesnuuuBanue, ONOKMPOBAHHE, YAANCHHE, YHHYTOXKEHHE NEPCOHAILHBLIX
JaHHBIX.

ApToMaTH3upoBaHHas ob6paboTka nepcoHaNbHBIX NaHHBIX — 00paboTKa NEpCOHANbHBIX NaHHBIX C
MOMOILLIO CPE/ICTB BLIMHCIAHUTEILHOH TEXHHKH.

WUndopmaumonnas cucrema nepcoHanbubix AanHbix (MCI/L) — coBokynHOCTb coaepKaluxcs B Dazax
JAHHBIX MEPCOHANbHBIX AaHHBIX M obecrneunBalomux HX 00paboTKy MH(POPMAUMOHHBIX TEXHOJIOTHH H
TEXHHYECKHX CPE/ICTB.

[MTepconanbHbie AaHHbIE, CaAeNaHHbIE OOLICIOCTYITHLIMHU cyOBEKTOM nepcoHanbHbiX AanHbix, — [111, nocTyn
HEOrPaHHUYEHHOrO KPYra /Ml K KOTOPBIM NPEAOCTaB/ieH CyOheKTOM NepCoHaNbHBIX AaHHBIX nubo no ero
npocwoe.

baokupoBaHHe NEpCOHANbHBIX JIAHHBIX — BPEMEHHOE NpeKpaleHHe o6paboTkn nepcoHaNbHbIX JAAHHBIX
(3a mcKmoMeHHeM cirydaes, ecii o6paboTka HeoOxoauMa U1 YTOYHEHHS NEPCOHATBHBIX NAHHBIX).
VHHUTOKEHHE NMEPCOHANBHBIX JAHHBIX — ACHCTBHSA, B pe3y/bTaTe KOTOPBIX CTAHOBHUTCA HEBO3MOKHbLIM
BOCCTAHOBHTH COACPIKAHME NMEPCOHATBHBIX JAHHBIX B HHPOPMALIHOHHOH CHCTEME NEPCOHATBHBIX JAHHBIX
W (MIH) B Pe3yabTaTe KOTOPBIX YHHUTOKAIOTCA MATEPHAIbHbIC HOCHTENH NEPCOHANBHBIX JaHHBIX.
OnepaTop — OpraHW3alns, CAMOCTOATENLHO WIH COBMECTHO C JAPYrHMH JIHLIAMH OpraHH3ylolad
06paboTKy NepcoHaNbHBIX AAHHLIX, & TaKXKe onpeaensiomas ueiu 06paboTKH NepcoHANbHBIX AAHHBIX,
nognexauux obpaborke, aedcTeus  (Onepauuu), coBepuiaemble € NEPCOHANBHBIMH - AAHHBIMH.




Onepatopom ssasercs OO0 «I"'pagocTponTenbHas MacTepekas» :
s pacnosnoxeHHas no aapecy: 153002, r.
MUBAHOBO, yn. )XMJIEJIEBA, a. 21, JIUT.A, 0¢.350-353 . e

3. OOpaboTka nepcoHAILHBIX JANHBIX
3.1. IMoayuenne I1]1.

3.1.1. Bee I1/1 cnenyer nonyuars ot camoro cybbekra. Ecau T[] cy6bekTa MOXKHO MOAYYHTH TOMBLKO Y
TpeTbeil CTOPOHBI, TO CYyOBEKT a0/mKkeH ObITh yBeaOMIIeH 06 3TOM MM OT HEro A0KHO ObITH MOJIYYEeHO
corjacue.

3.1.2. Oneparop nomkeH cooOMTE CYOBEKTY O LENAX, MpeanoiaraeMblX MCTOYHHMKAX M criocobax
noayuenus I1J1, xapakrepe noanexammx nonyvennio INJ1, nepeune aeiictsmii ¢ 1)1, cpoke, B Teuenue

KOTOPOro [AEHCTBYET cOrjlacHe, U MOPS/AKE ero OT3biBa, a TAKIKE O MOC/ECTBUAX OTKa3a cyObekTa aarth
MHCBMEHHOE COrjlacHE Ha HX NMOJIVYCHHE.

3.1.3. lokymenTsi, conepxauue [1]1, cozpaiores nyrem: |

— KOMUPOBAHHA OPHIHHANIOB JAOKYMEHTOB (macnopt, AokymMeHT o6 obpasosanuu, ceuaerenscrso MHH,
NEHCHOHHOE CBUAETENILCTBO H A1P.);

— BHECEHHSA CBeJICHUH B yueTHble GOopMBIL;

— MOJIYYEHHUA OPHUIrHHANOB HEOOXOAMMBIX AOKYMEHTOB (TPyAOBas KHHMIKKA, MEAMIIMHCKOE 3aK/TIOYEHHE,
XapakTepHCTHKa U Aap.).

3.2. O6paborka I'1]1.

3.2.1. O6paboTka nepcoHaNbHBIX JAHHLIX OCYIIECTBIACTCS:

— ¢ cornacus cyObeKkTa nepcoHabHbIX JaHHbIX Ha 00paboTKy ero nepcoHanbHbIX AAHHBIX:

— B cayyasx, Korja o6paboTka nepcoHanbHbIX JaHHbIX HeoOXoauMa s OCYIIECTBICHHS M BBIMOJTHEHHS
BOATOKEHHBIX 3aKoHonaTenseTBOM PD dyukiwmii, nonHoMounii v oba3zanHocTeil;

~ B CJIy4asx, Korjia ocyuiecteasercs obpaboTka nepcoHaNbHbIX JaHHBIX, I0CTYIN HEOrPaHHYEHHOTO Kpyra
JMIL K KOTOPHIM NpefocTaBieH CyObeKTOM MNEpcOHaNbHBIX AaHHBIX nHb0 no ero npockbe (nanee —
nepcoHasbHble JaHHble, CAeNaHHblie 00LIe0CTYNHBIMH CYOBEKTOM NePCOHANBHBIX AaHHBIX).

3.2.2. Llenun o6paboTKH NnepcoHaIbHbIX AaHHBIX:

— OCYIECTBJIEHHE TPYIOBbIX OTHOLLIEHHH;

~ OCYIIECTBIIEHHE MPAXKAAHCKO-NPABOBLIX OTHOLIEHHH.

3.2.3. Kareropuu cyObeKTOB NEPCOHAIbHBIX JAHHbIX.

O6pabarsisatorca [1]] cneayromux cybnexros I1/1:

— (huznueckue nuua, coctoaumre ¢ OOLECTBOM B TPYAOBBIX OTHOLIEHHSAX,

— (hmanueckue nuua, yposausiiuecs u3 ObuiecTsa;

— (hM3MuEeCKHE NINLIA, SBASIOIIMEC KaHHaaTaMH Ha paboTy;

— (huanueckue nuua, cocrosine ¢ OOGMECTBOM B IrPa)KJ1aHCKO-TIPABOBBIX OTHOLIEHHAX.

3.2.4. I1]1, obpabareiBacmbie OnepaTopom:

~ AAHHBIE, NOAYYEHHBIC MPH OCYLIECTBAEHHH TPYAOBLIX OTHOLLIEHHH,

— naHHble, MOJYHEHHBIE [UTA OCYyLIeCTBAeHHA 0TOOpa KAHAHAATOB Ha paboTy;

— NAHHBIE, MOJYYEHHBIE MPH OCYMIECTBICHHH IPask1aHCKO-NPABOBLIX OTHOLIEHHH.

3.2.5. O6paboTka nepcoHa/IbLHbBIX JAHHBIX BEAETCA:

— C MCMO/Ib30BAHHEM CPE/ICTB ABTOMATH3ALIHH,

— 0€3 HCnoNL30BaAHKMA CPE/ICTB ABTOMATH3ALIHH.

3.3. Xpanenue [1]1.

3.3.1. T1J1 cyGhekToR MOIyT GbITh MOIYHEHbl, MPOXOANTH fanbHekHlylo odpaboTky W nepenasaTbes Ha
XpaHeHHue Kak Ha GyMaXKHbIX HOCHTENAX, TaK H B 3JIEKTPOHHOM BHIE.

3.3.2. T1J1, 3admkcupopanHbie Ha OyMaXKHBIX HOCHTE/IAX, XPAHATCA B 3alHpacMbiX wkacdax aubo B
3AMMpaemMbiX MOMELIEHHAX C OrPAHHUYCHHBIM MPABOM 0CTYTA.

3.3.3. I]1 cy6bekros, obpabaTbiBaeMsle ¢ HCMONBL30BAHHEM CPEICTB ABTOMATH3ALMH B PasHbLIX LIGIAX,
XPAHATCS B Pa3HbIX MNankax.

3.3.4. He nonyckaercs XpaHeHHWe H palMellieHHe JOKYMEHTOB, COJA€pKallHX [MJ1, B OTKpBITHIX
IneKTpoHHbIX KaTanorax ((aitnooomennukax) 8 UCI1/L

3.3.5. Xpauenue T1J1 B dopme, nozsonsiowei onpeaennts cybrexra [1]1, ocymecrsasercs He aonblue,
yem atoro Tpebyior uenn ux obpaboTKH, H OHH MOAIEKAT YHHUTOKECHHIO MO AOCTHREHHH uenei
o6paboTku MK B CiyHae yTpaThl HEOOXOAUMOCTH B HX IOCTHKEHHM.

3.4, Yuuuroxenne [1/1.



3.4.1. YHMYTOXKEHHE JOKYMEHTOB (Hocureneii), comepxkammx I1J1, NPOU3BOJIUTCA TYTEM CONOKEHHSA,
ApobneHHs (M3MENbYeHHA), XHMHMUECKOTO PaIOKeHHA, npeppaiieHns B GecopmeHHyio maccy MM

nopowok. Jina yuuuroxenus GyMaKHbIX J0OKYMEHTOB I0NYCKAETCH NPUMEHEHHE LIpeaepa.

3.4.2. TI/1 na oneKTPOHHBIX HOCHTENSX YHHUTOKAIOTCA MyTeM CTHPaHHUA WIH (POPMaTHPOBAHHUA HOCHTEA.
3.4.3. ®akt ynuuroxkenns [1]] noarsepknaercs 10KyMEHTaNbHO aKTOM 06 YHHYTOXKCHUH HOCHTEICH.
3.5. lNepenaua I/,

3.5.1. Oneparop nepenaer I1J] TpeThuM JHLAM B CACAYIOMMUX CAYHASX:

~ CYOBEKT BbIPa3ui CBOE COrJiacHe Ha TakHe AeHCTBH:

— Tfepefaya npeaycMoTpeHa POCCHHCKHM HIH HHBIM NPUMEHHMbIM 3aKOHOJATEJNLCTBOM B pamKax
YCTaHOBJIEHHOH 3aKOHO/ATE/IbCTBOM MPOLIEAYPbI.

3.5.2. Ilepeuens nuu, koTopeiM nepeanatores 11,

Tpersu nuua, koropsiM nepenaiores I)1;

— [lencuounstii poun PO ans yuera (Ha 3aKOHHBIX OCHOBAHUAX);

— HaJI0roeeie opransl PM (Ha 3aKOHHBIX OCHOBAHHUAX);

— Mona coupanbHoro crpaxopaHus PM (Ha 3aKOHHBIX OCHOBAHMAX);

~ TePPUTOPHAIbHBIA (POHI 06A3ATENLHOrO MEAHLIMHCKOTO CTPAXOBaHHA (Ha 3aKOHHBIX OCHOBAHHAX);

— CTPaxoBblé MEAHLHHCKHE OpraHuW3auMH no obs3aTenbHOMY H N00pPOBONLHOMY MEIHIIMHCKOMY
CTPaxoBaHHUIO (HA 3aKOHHBIX OCHOBAHHAX);

— 6anku g Haunenenns 3apaboTHOI naaTel (Ha OCHOBAHWM IOrOBOPA);

— oprausl MB/I Poccuu B cniyuasx, yeTaHOBNEHHBIX 3aKOHOIATE/IbCTBOM.

4. 3amuTa nepeonaibHbIX AAHHBIX

4.1. B coorBercTBHU ¢ TpeOOBAHMAMH HOPMATHBHBIX IOKYMEHTOB OnepaTopoM CO3/1aHa CHCTEMa 3allluThI
nepcoHanbHbIX AaHHbIX (C3I1/1), cocTosuas w3 noacueTeM NpaBoBOi, OPraHMU3aLHOHHOH M TEXHHUYECKOI
3aLHTHI.

4.2. Tloncucrema npaBopoif 3amMThl npeacTaBnser coboil KOMMIEKC MpPaBOBLIX, OPraHH3allHOHHO-
pacropsaAMTEIbHBIX H HOPMATHBHBIX JOKYMEHTOB, ofecneyuBaloux co3aanue, (PYyHKUMOHHPOBAHHE M
cosepeHcrsosanue C3T1/1.

4.3. Tlopcucrema opraHM3allMOHHON 3alUThl BKIIOYAET B ce0d OpraHM3aLMio CTPYKTYPbl YNpaBieHHS
C3T1]1, paspewnTenbHOi cHCTeMbl, 3aiMTel HHGOpMaLKMK npu paboTe ¢ COTPYAHHKAMH, NAPTHEPAMH H
CTOPOHHUMH JIMLIAMH.

4.4, Tloacucrema TEXHMYECKOW 3alllMThl BKIO4AeT B ce0si KOMIUIEKC TEXHMYECKHX, MPOrpaMMHbIX,
NporpaMMHO-annapaTHbiX cpeacTs, obecneunsaiommx 3ammry [1/1.

4.4, OcHoubiMH MepaMu 3atnThl [111, necnonesyemeimu Oneparopom, ABIAIOTCA:

4.5.1. Hasuwauenmne nuua, orsercreeHHoro 3a obpaborky [1]1, koTOopoe OCYLIECTBAAET OpPraHH3auMIo
obpabotku [1J], oDyueHHe v HHCTPYKTaXK, BHYTPEHHHI KOHTPO/Ib 3a cODMIOIEHHEM YYPEKIEHHEM M ero
paboTHukamu Tpebosaumit K 3awumre [1]1.

4,5.2. Onpeaenenne akryanbHbiX yrpo3 6esonactoctd 11 npu ux obpaborke 8 UCII/ u pazpabotka mep
H MeponpuaThii no sawure [1/1

4.5.3. PazpaboTKa noNMTHKH B OTHOLIEHHH 00paboTKH nepcoHaNbHbIX JaHHBIX.

4.5.4. Ycranosnenuwe npasun aocryna k [1JI, obpabareiBaembim B HCIIJ], a Takke oDecneuenue
perucTpaumry 1 yyera scex aeiicteuii, cosepiiaemsix ¢ I1J1 8 UCIT/L

4.5.5. YcraHoBleHHEe MHAWBHAYAJIBHLIX Naposied nocTyna COTPYAHUKOR B HH(OPMALIMOHHYIO CHCTEMY B
COOTBETCTBHH C X NPOH3BOJACTBEHHLIMH 00A3aHHOCTAMH.,

4.5.6. Ilpumenenue npowmeaAuIHx B YCTAHOBJICHHOM MOPAJAKE NMPOUEAYPY OLEHKH COOTBETCTBMA CPE/ICTB
3aUIHTBI HHpOpMaLIHHK.

4.5.7. CepruduumpoBannoe aHTUBHPYCHOE Mnporpammuoe obecrieyeHue ¢ peryaspHo OOHOB/ISEMBIMH
Dazamu.

45.8. Cobmonenne  ycrnosuit, obecneumpaiommx  coxpanHocts [IJI W uckmouaommx
HECAHKLIMOHHPOBAHHBIA K HUM JIOCTYI.

4.5.9. O6napyxenne GakToB HECAHKIHOHHPOBAHHOIO AOCTYMNA K MEPCOHAIBHBIM [AHHBIM H NPHHATHE
Mep.

4.5.10. Boccranosnenue M1, MOAHDHUHPOBAHHBIX WK YHHUYTOXKEHHBIX  BCJICACTBHE
HECAHKLIMOHMPOBAHHOrO JIOCTYNA K HHM.

4.5.11. O6yuenne paGoruukos OnepaTopa, HENOCPEACTBEHHO ocyulecTeagsioumMx obpaborky
NepcoHaNbHbIX JIAHHBIX, MOJOKEHHAM 3akoHoaatenscTsa PD 0 nepcoHanbHBIX NAAHHBIX, B TOM YHCHE
TpeboBaHMAM K 3allMTE MEPCOHANBHBIX ZAHHBIX, IOKYMEHTaM, onpeaeIsiomuM noautuky Oneparopa B
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OoTHOWEHHH 00paboTKH nepcoHanbHBIX JAaHHBIX, JIOKAJbHBIM aKTaM no BonpocaM o6paGoTku
MepCOHANbHBIX JAHHbIX.

4.5.12. OcyuiecTeneHue BHYTPEHHEr0 KOHTPOS H ay/IuTa.

5. Ocunosnsie npasa cyosexra I1J1 n o6s3annocran Oneparopa

5.1. OcHoensle npasa cyOvekra 11,

CyOBbekT uMeeT npaso Ha IOCTYMN K €ro NepcoHaibHbIM IaHHBIM H CJIEYIOIIMM CBE/ICHUSM:

— noarsepxaenne hakra obpabotku [1]] Oneparopom;

— npaBoBbie OCHOBaHHUA U e obpabotku T1/1;

— ueau n npumensemsie Oneparopom cnocodsl 0bpaborku 1]1;

— HAMMEHOBAHWE W MecTo HaxoxaeHHs Onepartopa, cBeleHHs O nHvuax (3a HCKIOYeHHEM pabOTHHKOB
Oneparopa), kotopsle umeroT aoctyn K I1J1 wam kotopeim MoryT OwiTh packpbiTel [1/] Ha ocHoBaHHM
norosopa ¢ OnepaTropoM K Ha OCHOBaHWM (peepabHOrO 3aKOHa;

— CpoKM 006paboTKH nepcoHaNbHbIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHHA]

— nopanok ocyuectsaeHus cyobekrom I1]1 npae, npeycMOTpeHHBIX HaCTOALMM DeaepanbHBIM 3aKOHOM;
— HAWMEHOBaHWE WIN (DaMHWIMA, MMA, OTHECTBO M aiapec Juua, ocyuiecrsasiomero obpaborky I/ no
nopyuenuio Oneparopa, eciin o6paboTka nopyuena unu 6yaeT nopyyeHa TaKOMY JTHLLY;

— ofpaenne k Onepatopy U HanpasJ€HHE €MY 3arpocoB;

— obkanopanue aeiicteuit uam 6ezaeiicTana Onepatopa.

5.2. O6azannoct Oneparopa.

Oneparop obazan:

— npu cBope ] npepocrasuts uudopmaumio 06 obpadorke I1/1;

— B cayyaax ecsn 1)1 Guuim nonyuensl He ot cyGnekra [1]1, yBenomuts cybbexTa;

— npu oTkase B npeaocrasieHun [1]] cybnexTy pasbACHAIOTCA NOCACACTBHA TAKOro 0TKa3a;

— onybaukoBaTh MIM MHBIM oOpazom obecneunTh HEOrpaHHUCHHBIH J0CTYN K JAOKYMEHTY,
OnpenensIonIeMy €ro noauTHKY B oTHoImeHuH obpaborku T1]1, kK cBeieHHaM O peanu3yeMbiX TpeboBaHHAX
K 3awmre 11

~ MPUHUMATL HEOOXOAHMbBIC NPABOBbIE, OPraHU3ALMOHHBIE W TEXHHUYECKHE MEPbl WIH obecrneunBaTh HX
npuHATHE Ans 3awmMTel [1J] OT HENpaBOMEPHOrO MW CIY4aHHOro A0CTYNa K HHM, YHUYTOXCHHA,
H3MeHeHHs, GIIOKMPOBAHMA, KOMMPOBAHHUA, MpeaocTaBnenus, pacnpocrpadenus [1J1, a TaKKe OT HHBIX
HenpaBoMepHbIX AeicTBHit B oTHOWEeHHH T1/1;

— naBaTh OTBETH Ha 3anmpochi ¥ obpamenus cybnexkror I1J1, ux npeacrasureneil  ynoaTHOMOYEHHOTO
opraxa no 3awmwuTe npas cyowvexros I1]1
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